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OFFICE OF TRAINING

ROTICE 1 Jwdy 1958
NO. 21-58

SUBJECT: Persomnsl Locator Records

1. Your attention is ealled to paragraph &o af_ 25X1A
dated b June 19%8 reading as followe: :

(1) Bmployees shall immediately report each change in post
' office mailing address, residence, home telephone mm-
ber, or change of neme to administrative officers.

"{(2) Bmployees transferred fram one headquarters component
to another sball hend-cerry their Forme 642 frum the

losing component to the gaining @wp@mnm“

2. Ioformation required in (1) sbove should be reported o the
Personnel Offive, OTR. Xt is particularly important o report immedd-
ately any move from or 4o the District of Columbia irssmuch as income
taxes are withheld from salaries of residents of the District of
Columbia. No defmetions are made from salevies of residents of

Mazyland or V: ni6o
. irginta 25X1A

Distributiion:
All OTR Personnel
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